HUMAN RESOQURCES DEPARTMENT

POSITION DESCRIPTION

TITLE: Parks Superintendent LAST UPDATED: 02/25/2016

DEPARTMENT: Parks and Recreation JOB CLASS:

REPORTS TO:  Assistant Director of Parks and FLSA DESIGNATION: Exempt
Leisure Services

Summary: Under general direction of the Assistant Director of the Parks and Leisure Services
Department, oversees and manages the operation, enhancement and maintenance of all city parks,
athletic fields, playgrounds, city facilities, right-of-ways and medians. Oversees and manages park
construction projects. Supervises assigned staff in the operation of the Parks Division.

The intent of this position description is fo provide a representative summary of the major duties and
responsibilities performed by incumbent(s) in this position. Incumbent(s) may not be required to perform
all duties in this description and incumbent(s) may be required fo perform position-related tasks other
than those specifically listed in this description.

Essential Job Functions:

e Liaisons and/or works with sports associations, Community Development Corporation, Frisco
Parks and Leisure Services Board, Urban Forestry Board, organizations in matters concerning
current, proposed and future utilization, maintenance and improvement of the City parks,
playgrounds, athletic fields and facilities.

e Responds to and resolves customer complaints, guestions and suggestions related to Parks
Division services, facilities, and activities.

e [nspects maintenance and project work in progress and upon completion.

e Plans, coordinates, and assists with the production of special events and recreational programs
with the Leisure Services Manager.

e Oversees and assists assigned staff with administrative and operational duties in the daily

operation and management of the Parks Division.

Prepares, manages and monitors division budget.

Hires, counsels, disciplines, evaluates and directs assigned staff.

Maintains, develops and protects assigned City resources and facilities.

Monitors staff, equipment and practices to achieve the most efficient care of the Park system at the

desired level of care. This includes projections for staff, equipment replacement or capital

improvements projects.

¢ Solicits, contracts and manages outside vendors and contractors to provide resources and services
in conjunction with the Parks Divisions responsibilities.

Other Important Duties:

e Promotes Parks services, programs and activities at public events and meetings.

¢ Travels to inspect and oversee construction, repair and maintenance activities and to attend
meetings, conferences and training.

o Performs other related duties as assigned.

o Regular and consistent attendance for the assigned work hours is essential.

Preferred Knowledge and Skills:

« Knowledge of development, construction, repair, maintenance and enhancement of City facilities,
open spaces, athletic fields, parks, playgrounds, right of ways and medians.

¢ Knowledge of project development, management and implementation.




Knowledge of computers and related equipment, hardware and software.

Knowledge of City policies and procedures.

Ability and knowledge to forecast future needs of division and skill to develop and implement plans
to adequately manage the Parks system.

Skill in preparing effective oral and written communications.

Skill in planning and implementing divisional procedures and objectives.

Skill in effectively supervising and delegating duties to assigned staff.

SKill in resolving customer complaints and concerns.

Preferred Education, Experience, and Certifications:

Bachelor's Degree in Horticulture, , Landscape Architecture or related field, and five (5) years parks
facilities maintenance management or administration experience, two (2) years of which is in a
supervisory role; or equivalent combination of education and experience.

Must pass a pre-employment drug screen, criminal background check and MVR check.

Must possess a State of Texas Driver's License.

Environmental Factors and Conditions/Physical Requirements:

Work is performed in office and construction site environments.

May be subject to repetitive motion such as typing, data entry and vision to monitor.

May be subject to occasional bending, reaching, kneeling, lifting, standing and walking over rough
terrain for long periods when inspecting construction or maintenance sites.

Must be able to lift up to 30 pounds.

Equipment and Tools Utilized:

Equipment utilized includes personal computer, copier, calculator, fax machine and other standard
office equipment and department vehicles.
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